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1. OO0mme moJIoxeHust

1.1. Hacrosmee nonoxenue o mopsake GOpPMUPOBAHHS, BENCHUSA M XPAHEHUS JTMIHBIX
A€ CIymIaTeled MOIONHUTENBHBIX HPODECCHOHANBHEIX IPOTrpamMM  (maiee Ionoxenwue),
00ydJarommxcss MO HpOTrpamMMaM HPO(ECCHOHANBHON IIEPEIOATOTOBKH (manee cmymareneii)
HAYYHON ABTOHOMHOI HEKOMMEPYECKOM OPIAHM3ALIAA «MOCKOBCKIIA
HMHCTUTYT IICUXOJIOT YN (nanee UHCTUTYT) SBIAETCS TOKATBHEIM HOPMaTHBHBIM aKTOM H
YCTaHaBIMBACT €IMHEIC TPEOOBAHMSA K BEIESHIIO U XPAHEHUIO INIHBIX eI CITyIIaTeNei.

1.2. JlaHHOE HOTIOXKEHHE pa3paboTaHo B COOTBETCTBUH C @enepanbHbIM 3aKOHOM OT 29
nexabpst 2012 1. Ne273-03 «O6 obpazoBanmu B Poccuiickoit Qenepanyny, NPHUKA30M
Munucrepctsa obpasoBanus u Hayku Poccuiickoit ®eneparmu ot 1 mroma 2013 r. Ned99 «06
YIBEDXKICHUHN TIOPANKA OPTraHM3alMK W OCYLIECTBICHUS OOpa3oBaTENbHON NEATENBHOCTH IIO
HOTIONHATENBHBIM IIPOGECCHOHAIBHBIM MPOrpaMMaMy», IIOCTaHOBIeHHeM IlpaBurenscra PO ot
15.08.2013 r. Ne706 «O6 yrBepxnenun IIpaBril OKa3aHMs IIATHBIX 00pa30BaTENbHBIX YCIyT,
VYCTaBoM U APYTHMH JOKAIBHEIME HOPMATHBHEIMHA AKTAMI HucTutyTa.

1.3. Hacrosmee ITonoxenne omnpenenser IOPANOK JEWUCTBHH BCEX KAaTEropHii
COTPYIHUKOB MIHCTHTYTa, yJaCTBYIOIMX B paboTe C BHIIIEHA3BAHHOMN JOKYMEHTAaILHEH.

1.4. JImdHO€ 11emno — COBOKYIHOCTS HOKYMEHTOB, CONEPIKALINX CBENCHNS O ClIyIuaTere.
JIngnHoe nmemo sABNAETCA LOKYMEHTOM, (DHKCHDPYIOLIMM MOPSAMOK 33a4YKMCICHUS, OTYHMCIEHHS
CIIYIIATeIld € yKasaHWCM IPUYHHBL, M BEICHHEC €ro O0043aTeNbHO I KaKIOIO CIIYINATelNs
HucTutyTa.

1.5 Ilonokenue onpenesier MEXaHH3M XPaHEHHS JMYHBIX €N cinymaresied MucTury a,
anropuI™M IedcTBus MHCTMTyTa npH OQOPMIEHMH, CHCTEMATH3AIMM M  HCIIONH3OBAHIL

uH}OpMaIyy o cayiuarene MHCTHTyTA.
2. ®opMHpOBaHHE JUIHBIX e

2.1 JIngHOE Kemno crymaTens nepBOHaYaTbHO (GOPMUPYETCS MEHEIDKEPOM, HaJIETICHHEIM
GyHKIMAME HpHeMa JOKYMEHTOB OT JIHI[, >KEIAFOIIHX INPOATH OO0yd4eHHe I0 MpPOrpamMmam
npodECCHOHATIBEHOM MEPENOATOTOBKH.

2.2. IIpreM HOKYMEHTOB OT IHII, NOCTyNAaromuX B WHCTHTYT, OCYILECTBIIAETCS Ha
OCHOBaHMH IEHCTBYIOIICTO 3aKOHOMATENBCTBA M B COOTBETCTBUH C NEHCTBYIOIIIMA ITpaBumamu
Ipuema.

2.3. Ha xanoro mocTymaromero Ha mporpamMmmsl pohecCHOHATBHON IIEPETIOATOTOBKH

3aBOJUTCA JINYHOE LEII0, KOTOPO€ COLEPKUT CICOYIOIIHE JOKYMCEHTHI:



— TONIMHHMK 3asBICHHS CIyWIaTeNns O IPHEME Ha IIPOrpamMMmy MpodheCcCHOHATHLHOIM

NIEPENOATOTOBKH,

— KOIHsL IOKYMEHTA, YIO0CTOBEPSIONIEro IMYHOCTh ¥ IPaXKJaHCTBO;

— KONMs JHMIIOMA TOCYIapCTBEHHOTO 00pasua O BBICIIEM/CpPERHEM IpOQeCcCHOHATEHOM

00pasoBaHuy U IPUIOKEHUS K HEMY (€CIu MMeeTcs);

— CIpPaBKa O IIONYYECHMH BBICIICIO M CPEIHErO MPO(ECCHOHAIBHOrO 00pasoBaHms (eciu

CIIyIIATENb SBIAETCA CTYACHTOM);

— KOIHs CBUICTENBCTBA 00 U3MEHEHUH (aMUIIMK, MIMEHH, OTYeCTBA (TIpH HEOOXOIUMOCTH);

— INOJUTMHHKK JOT0OBOPA O IPEIOCTABIECHNH] IIIATHEIX 00Pa30BaTENbHEIX YCIYT, B TOM YHCIIE

Y JOIIOJHUTETHHBIX COrIAIlEHHII;

— KOIMA JOKyMeHTa 00 oruiaTe 00y4eHNs (eCiu uMeeTcs);

— JINYHBIC 329BJICHUS, CIPABKU U JAP. JOKYMEHTEI, OTHOCSIIHUECS K JAHHOMY CIYIIATEIIO.

2.4. CopMHpOBaHHEIE JHYHEIE [eTd BMECTE C TPOEKTOM IIPUKA3d O 3aYMCIEHHI
IPEIOCTABIIAIOTCA Ha IPOBEPKY IIOCIE YEro MPOEKT IPHKa3a HAIpaBiIsLeIcs Ha COrTIACOBAHME

Pexropy.

3. Begenue JUYHBIX eI

3.1. OTBETCTBEHHOCTb 3a BEJCHME U XPaHEHHE IMYHBIX el Ha IIepuoy O0ydeHus
CIlyIIaTeNCH BO3NATACTCS HA JIMI, OTBETCTBCHHBIX 32 BENCHHE ¥ XPAHCHHE JHYHEIX €T B
CIPYKTYPHBIX IONpa3eNeHiaX MIHCTUTYTa B COOTBETCTBHY C NOJDKHOCTHBIMY HHCTDPYKIMAMHI FITH
YIIOJTHOMOYEHHBIX ITPHKa3oM PexTopa.

3.2. Tlpu mepeBoze CIyImIaTens ¢ OaHON 06Pa30BaTENLHOM MIPOTPaMMEL Ha IPYTYIO THYHEIE
3asBJICHM IUITYTCSA Ha MMs PEKTOpA U BKIAABIBAIOTCS B TMIHOE IENIO.

3.3. B nmuHOe menmo BHOCHTCS KOIHMS IPHKa3a (MM BHIIMCKA U3 IIPHKa3a) O MEPEBOJIE.

3.4. Tlpu BOCCTaHOBICHHH CIIyIIATENs, OTYHUCICHHOTO M3 WuctutyTta, B IMUYHOE HEI0
BHOCHTCS KOIIMS IIPUKA3a O BOCCTAHOBJICHHY, IIOIMHHMK HOBOI'O IOrOBOPA O NPENOCTABICHHN
IUIATHBIX 00pa30BaTENbHEIX YCIT.

3.5. Tlocne 3aBepureHus 00yYEHHS B IMYHOE LEII0 BHOCITCS:

— KOmHs (MIIM BBIINCKA) [IPHKA3a O BEIIYCKE;

— KOnmus TOKyMeHTa 00 00pa30BaHuy, MOMyYEHHOTO U IPHIOKEHNS K HEMy.

3.6. B cimydae yTpaThl JIMYHOIO I€Na 10 KAKHM-THGO NPUYIMHAM, COCTABIIETCS akT 00

yTpare JIHYHOIO Aeia.



4. XpaHeHue JUYHBIX ]I

4.1. Jlm4HOE meno CaymaTens IporpaMM IpodecCUOHANBHOM IIEPEIOATOTOBKA WNuctutyTa
XpaHuTCs 3 roza. lanee onmdpoBEIBAETCS, YHHYTOXKACTCS U XPAHUTCS B SIEKTPOHHOM BHIIE.

4.2. Ilpu BHIOBITHH CHyIIATENA M3 IPYINbl 32YMCIEHHBIX JOKYMEHTHI IEPENarTCs B

APXWBHBIC ITAIIKH.

4.3. Jlnumble nena ciymaTeneii, OKOHYUBIIMX 00ydeHre B IHCTHTYTE HITH OTUHCIECHHBIX TI0

WHBIM IIPHYHHAM IIEPENAOTCI B ApPXHB. Jmanoe JCJI0O B apXUBE XPAHUTCS 75 mer.

5. Madopmanus o cayImuaTesssM MOBHINIEHHS KBATHQHKALHTH

5.1. Ilpu mTOCTymneHMH Ha IPOTPaMMBI NOBBIUEHHS KBaIADHUKALMK CIIyLiaTenb
MPEIOCTAaBIIAET CIEXYIONTYI0 HHDOpMALUIO O cebe:
— nHGOPMALK O TPAKIAHCTBE;
— uadopmanus o 6a30BOM 00pa3OBaHMHY.

Hannas vHGOpMANH XPaHUTCS B 3JIEKTPOHHOM BHIIE.
6. 3aKJIIOYUTETbHBIE MOJI0KEHHUS
6.1. Hacrosmee ITomoxeHue yTBEPKIEHO PYKOBOICTBOM Hnctutyra. B Ilomoxenue

MOT'YT BHOCHUTBCS U3MCHEHHU S, TOIIOJIHEHUS B CBSI3U C COBCPIICHCTBOBAHHUEM y‘IC6HOI‘O Impouecca.

6.2. Jlannoe ITonoxxeHrne BCTYMAET B CHITy C MOMEHTA €0 TTOAMCAHHUS



