NMCUXonormu

VrBepxnaro

Pextop
%TOHHPCHKO M.H.

«14» ampens 2021 1.

IMMPABHAJIA BHYTPEHHET' O TPYJOBOI'O PACIIOPSITKA
B HAYYHON ABTOHOMHOM HEKOMMEPYECKOI OPTAHU3AIIAN
«MOCKOBCKHU MTHCTUTYT IICUXOJIOT UH»

Mocxksa

2021



1. Obmue mosoxkeHnsE

1.1.  IlpaBuna BHYTPEHHETO TPYZOBOTO pacmopsinka (manee — Ilpaswina) 8 HAVUHOM
ABTOHOMHON HEKOMMEPYECKO OPTAHMBAIIMN «MOCKOBCKUM UHCTUTYT
IICUXOJIOT'IN» (nanee — UncturyT, paboTonarens) pa3paboTaHsl B COOTBETCTBUM C Tpynosemm
KogexkcoM Poccuiickoit @emepanuy ¥ HHBIME HOPMAaTUBHO-TIPABOBEIMU aKTaMH, JIOKAIbHBIMH
aKTaMu u ycraBoM MHcTHTyTA.

1.2.  TlpaBmna SBISIOTCS OCHOBHBEIM JIOKANBHEIM HOPMaTHBHBEIM aKTOM IHcTHUTyTa,
PETTIaMEHTHP YIOIIHM:

— NOPAZIOK IIPHEMa U YBOIIBHEHUS PabOTHHKOB;

— OCHOBHBIE TIPaBa, 00S3aHHOCTH ¥ OTBETCTBEHHOCTH PAGOTHHKOB I paboronarens;

— PEXuM paboTEHI;

— BPEMS OTIBIXA;

— MEpHI MOOIIPEHHUS U B3BICKAHMS,

— HHBIE BOIIPOCHI PETYIMPOBaHUS TPYAOBLIX OTHOIIEHHMIA.

1.3.  Hacrosume mpaBuma o6s3aTenbHEL AUl BBIIONHEHHSA BCEMM pabOTHHKAMHA
HucTHuTyTa.

1.4,  OsHakoMi€HHE C HACTOSIIMMHU IlpaBunamu  mpomsBommTcs MmO pOCIIHCh

pPabOTHHKOB.

2. Tpynoroii pacnopsimox

2.1.  Ilpuem M yBoJbHEHHE PAGOTHUKOB

2.1.1. TpynoBele OTHOLUEHHS MEXIY paboTHEKOM ¥ WHCTHTYTOM BO3HMKAIOT Ha
OCHOBAHNN TPYAOBOr0 LOI0BOPA, 3aKIIOYaeMOMy KakK II0 MECTy OCHOBHOM paGoThl, Tak ¥ Ha
YCIOBHAX COBMECTHTENBCTBA, KOIjd PaOOTHUKOM BLIIONHSETCS PYTas PETYJISIPHO OIIaYMBaeMast
paboTa Ha yCIOBHSX TPYHOBOTO JOTOBOPA B CBOGOIHOE OT OCHOBHOI PaboTEI BpeMmsl.

2.1.2. Tlpu 3aKIIOYEHWH TPYHOBOTO AOroBopa, JHIO, IOCTyHalomee Ha pabory,
TIPEACTABIIACT B COOTBETCTBYIONIEE CTPYKTYPHOE TIOApasenenue MHCTHTYTA, YIIOMHOMOYEHHOIO
Ha 0 opMIIeHHE PabOTHHKOB:

1) IaCTIOPT MM MHOH NOKYMEHT, YIOCTOBEPSIONIUH TMIHOCTE,

2) TPYROBYIO KHIDKKY (32 HCKIIOYEHHEM CIy4aeB, KOTJa TpPYHOBOIf JIOTOBOP
3aKIIOYACTCS BIEPBBIC MIIM PAOOTHHK IOCTYNAeT Ha paGoTy Ha yCIOBHSIX COBMECTHTETHCTBA, a

TaoKe, KOra Tpy0BOH OrOBOP 3aKII0YAETCS C HHOCTPAHHBIM TPAKIAHHHOM);



3) CTpaxoBOE CBHICTENBCTBO TOCYJaPCTBEHHOIO TEHCHOHHOIO CTpaxOBaHHA (3a
MCKIIIOYEHHUEM CIly4aeB, KOI/Ja TPY0BOH OTOBOP 3aKIIIOYAETCSA C HHOCTPAHHBIM TPaXTAHHHOM);

4) AOKYMCHTBI BOMHCKOIO y4eTa — Ui BOEHHOOOS3aHHBIX M IIHI], ITOMJICKAIIAX
IIPH3BIBY HA BOCHHYIO CIy)XO0Y (33 HCKIIOUEHHEM CIIy4aeB, KOTa TPy IOBOi JIOTOBOP 3aKIIIOYAETCS
Ha YCJIOBHAX COBMECTHUTEIHCTRA);

5) JOKYMEHT 00 00pa3oBaHMH, O KBAIM(UKAIINH MM HAIMYIAH CHEHATbHbIX SHAHM —
TIpH IIOCTYILIEHUH Ha PabOTY, TPEOYIONTYIO CIIeNHalbHBIX SHAHMI UK CIIELHaNbHOM TOATOTOBK.

3aKiFOYeHHE TPYZOBOTO [LOroBopa 6e3 IpeICTABIEeHHS YKa3aHHBIX JOKyMEHTOB He
JOITyCKaeTCsl.

2.1.3. IIpym 3aKIIOYEHWH TPYZOBOTO JOroBOpa BIEPBBIC TPYAOBAs KHHXKKA, CTPAxoBOE
CBHACTEIECTEO TOCYIapCTBEHHOTO MEHCHOHHOTO CTPaXOBAHMsA O(OPMIIIOTCS COOTBETCTBYIONIHM
CIPYKTYPHBIM NOIpa3NENeHHEM VHCTHTYTa, yIOTHOMOYECHHEIM Ha 0DOPMIICHIE PAGOTHHKOB, Ha
OCHOB2HWH 3a5BJICHHS JUIIA, IOCTYTAIOIIEr0 Ha paboTy.

2.14. B OTHENBHBIX CIy4asx, IPEAYCMOTPEHHBIX TpymOBEIM KOZEKCOM PocCCHiicKoit
Denepaimy, HHEIMU beNepanbHEIME 3aKOHAMH, Y Ka3aMi IIpesunenta Poccuiickoit ®enepanuu u
nocranoenenuamu IIpasurenscrea Poccuiickoii ®emepaumm, yueToMm crnenuduku paboTsl
COOTBETCTBYIOIICE CTPYKTYPHOE IOApasaeneHue MHCTHTYTa, YIOTHOMOYEHHOE Ha odopmieHe
pabOTHHKOB, MOXET IOTPe6OBaTH OT JMIQ, IIOCTYMAIOIIET0 Ha paboTy, NpeNbABICHII
TOMTOJTHUTENIBHBIX JOKYMEHTOB.

2.1.5. Jluma, He nocrurmme Bospacra 18 JI€T, NPMHHMAIOTCA Ha paboTy B MOpsAIKE,
npenycmorperHoM Tpynossmm konekcom Poccuiickoit depepartum.

2.1.6. Tlpu mpueme Ha paboTy 3amONHAETCS IHYHAS X y4eTHast (UpH HEOoOGXOIMMOCTH)
KapToyuKa pabOTHHKA, OCYIIECTBIACTCS BBOIHBIH HHCTPYKTAX O TEXHHKE 6e30MaCHOCTH 1 OXpaHe
TPYZa, BBOJHBIH HHCTPYKTAXK II0 IIPOTHBOIIOKAPHOH 6E30IIaCHOCTH.

2.1.7. PyxkoBOAMTENs CTPYKTYPHOTO MOAPA3NCIEHHS, B KOTOPO€ IIPUHMMAETCS pPabOTHUK,
00513aH 03HAKOMHUTh PaGOTHHKA C TPYLOBEIMH 00s3aHHOCTAMY, TIPEAYCMOTPEHHBIMH IOJDKHOCTHOR
MHCTPYKIMEH, YCIOBUAME TPY/Ia, PEKUMOM TPYIA H OTIbIXA, CUCTEMOIL I ¢opmoii orurats Tpyna,
Pa3bSICHUTE €TO0 IIpaBa U 00A3aHHOCTH.

2.1.8. Ilpuem ®a paboTy OQOPMIAETCS NPUKA3OM C ydeToMm crenMuKH paboTh,
TIOAIMCAHHBIM DYKOBOIMTENEM MHCTHTYyTa WM HMHBIM YIOJHOMOYEHHBIM MM JOJDKHOCTHEIM
mnom. ConepKaHue NMpHKa3a OIDKHO COOTBETCTBOBATEH YCIOBHSM 3aKITFOYEHHOIO TPYZOBOTO
JOTOBODA.

2.1.9. Tlpuxas pyxoBogurens HWHCTHTYTa, WIM HHOTO YIIOJTHOMOYEHHOTO MM
AOJDKHOCTHOTO JIMNIA O MPUEME Ha paboTy OOBABIAETCA PaGOTHHKY O/ POCIIHCH B TPEX IHEBHbI

CpOK CO IOH:A (baKTI/I‘ICCKOT 0 Hayajia pa60TBI. ITo TpC6OBaHI/IIO pa6OTHI/IKa Ha OCHOBAaHHH €TO0



TIMCbMEHHOTO  3aSBICHMS O BBINAYH KOIMHM IIPHKa3a COOTBETCIBYIOIIEE CTPYKTYPHOE
nojipasaenenyue MHCTATYTa, YIOTHOMOYEHHOE Ha O(QOpMIEHHE PaGOTHUKOB, OOS3aHO BHIIATH
PabOTHHKY HaIJeXalle 3aBEPEHHYIO KOIMIO YKA3aHHOTO IIPHKA3ad B CPOKM M IIOpSIKe,
YCTaHOBJICHHBIC 3aKOHOJATENLCTBOM Poccniickoit Deneparu 1 TOKaNbHEIMA aKTaMu MHCTHTYTA.

2.1.10.Tlpn 3aKTH09€HMH TPYAOBOTO AOTOBOPA MOXET OBITH YCTaHOBJIEHO YCIOBHE OO
HMCTIBITAHNY PAOOTHHKA B LENIX IIPOBEPKH E€I0 COOTBETCTBHS IOPYIaeMOit pabote cpokom He Goee
TPEX MECANECB, a [Is PyKOBOIUTENCH 1 MX 3aMECTHTENEH, TIaBHBIX OyXTanTepos, pyKoBOIUTENe:
$uInanos, IPeACTaBUTENBCTB WK HHBIX MOAPA3IEIeHH i — He 60JIee MecTH MECSIIEB.

Ipy 3aKIt09eHIH TPYIOBOrO JOTOBOPA Ha CPOK OT ABYX HO IIECTH MECSIEB HCIBITAHNE He
MOKET MPEBBIIIATH ABYX HEIEIb.

Vcrerranue npu nmpueme Ha paboTy He YCTaHABIMBAESTCS IS M1, U30paHHBIX IT0 KOHKYPCY
Ha 3aMCINCHHE COOTBETCTBYIOMEH MOIDKHOCTH, NPOBENEHHOMY B TODANKE, YCTAHOBICHHOM
TPYAOBBIM 32KOHONATEIECTBOM X HHEIMA HOPMATHBHO-IPABOBEIME aKTAMH, COIEPKAIITHME HOPMBIL
TPYROBOTO IIpaBa, JIUI, He JOCTUITIMX BO3pacTa 18 JerT, I, MpHUTIAEHHEX Ha paboTy B HOPSIKE
TIEpPEBOAA OT IPYTOr0 PabOTONATENS MO COMNIACOBAHMIO MEXKIY PaOOTONATEISMHU, B HHBIX ClIy4asx,
IPENYCMOTPEHHEIM TpyZOBEIM KOIEKCOM PocCHECKOI Denepanuy, HHBIMA (DeIepanbHBIMM
3aKOHaMH.

2.1.11. Ha xaxmoro paGoTHUKa, IpopaboTaBIIero 6omee 5 ZIHEH, B CIlydae, Koraa pabora B
Wucruryre  sBmseTcs mmss  paGOTHEKA — OCHOBHOM, COOTBETCTBYIOIIMM  CTPYKTYPHBLIM
TI0/ipasneneHusaM MIHCTUTYTa, yIOMHOMOYCHHEIM Ha 0OpMICHHE pabOTHMKOB, BEAETCS TPYHOBAsL
KHIDKKA B OpAIKE, YCTaHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii Deepari.

TpymoBas KHWXKa SBIAETCH OCHOBHBIM JOKYMEHTOM O TPYHAOBOM INESATEIBHOCTH U
TPYIOBOM CTa)Xe pabOTHHKA.

2.1.12. TpymoBo#f  IOroBOp TpeKpamiaercs o OCHOBaHHSM, IPELYCMOTPEHHBIM
3aKOHOAAaTeNnsCTBOM Poccuiickoit @enepanum.

Ipekpamenne TpymoBoro  jorosopa  opopmisercs IPUKAa30M, IOJMHCAHHBLIM
pykoBonuTeneM MHCTHTYTa, UM MHEIM YIOMHOMOYEHHBIM UM JOIKHOCTHEIM JTHIIOM.

2.1.13. B nens yBonbHEHUs pabOTHMKY BBIIACTCS €TI0 TPYZIOBasl KHMIKKA U IIPOU3BOIUTCS
OKOHYATENBbHBIN pacyerT.

3amich B TPYHOBYIO KHMXKKY OO OCHOBAaHHM U O IPUYMHE IPEKPAlIEHs] TPYIOBOrO
AOTOBOpa JOIDKHA IPOM3BOIUTBECS B TOYHOM COOTBETCTBHH C (opMmymmposkamu TpynoBoro
komexca Poccmiickoit Demepanmu WM MHOTO (ENEpaTbHOTO 3aKOHA H CO CCBUIKON Ha
COOTBETCTBYIOIIME CTAaThH, YaCTh CTAaThU, IIyHKTAa CTaTbM TpymoBOro Komekca Poccwuiickoit

Denepanuy W HHOTO (enepanbHOro 3aK0Ha.



,HHCM YBOJIBHCHUA pa6OTHI/IKa CYHTAETCS TOCICIHUN JCHb paGOTBI HJIN TOCIIETHUN OCHb
€XETOOHOIO OIIJIaYUBaAEMOIO OTITyCKa (HpI/I IPCOOCTaBJIICHUMA OTIIyCKa C IIOCIENYIOIIM

YBOIBHEHHEM).

2.2. TIlpapaH 0653aHHOCTH PaGOTHHKOB.

2.2.1. PadoTnuk MHCTHTyTa HMeeT IPaBo HA:

1) saxmodenue, M3MEHEHHWE WM DPACTOPKEHHE TPYZOBOTO [OrOBOpa B IOPSIIKE M Ha
YCIOBHAX, KOTOPBIC yCTAHOBIEHHI TpynoBbM Komekcom Poccuiickoit Peneparum ¥ WHBIME
(enepaTbHEIME 3aKOHAMUY;

2) npenoctasnenne emMy paboThl, 06YCIOBIEHHO TPYIOBEIM JOI'OBOPOM;

3) pabodee MecTo, COOTBETCTBYIOILIEE TOCYNapCTBEHHBIM HOPMATHBHBIM TPEOOBAHMSIM
OXpaHEI TPy Ia;

4) CBOEBPEMEHHYIO U B IIOJIHOM 0OBEME BBIIIATY 3apabOTHOI IIATEL B COOTBETCTBUH CO
CBOEH KBanM(UKaIyeH, CIOKHOCTBIO TPY/a, KOTHIECTEOM M KAYECTBOM BEIIOTHEHHOMN paboTEr;

5) OTHBIX, 06ECIICYNBAEMBIH YCTAHOBIEHHEM HOPMaJIPHOH IIPOIOJKUTENBHOCTH pabodero
BPEMEHH [I7I5l OTACTBHBIX IPOMECCHI U KaTerOpHii paGOTHHKOB, IPELOCTABICHHEM €KEHENETBHBIX
BEIXONHBIX THEH, HEPabOIHX NPA3IHIIHBIX THEH, OIIAYMBACMBIX €KETOXHBIX OTIIyCKOB;

6) IONHYI0 TOCTOBEPHYEO HHPOPMAITHIO 06 YCIOBHSIX Tpyna 1 TpeOOBaHMAX OXPaHEI TPyaa
Ha pabouyem mecTe;

7) mpodecCHOHATBHYIO TIOTOTOBKY, [IEPEMOATOTOBKY U IOBBINIEHUE CBOCH KBATM(DHKAIIIH
B IIOPSAOKE, YCTaHOBICHHOM TpyHOBBIM KOIEKCOM PoccHifcKoit Qenepauuu, HHBIMU
enepanbHBIMK 3aKOHAMH ¥ (VIJIH) JTOKATBHBIMHI AKTAM WHucTHTyTAa;

8)  IpENOCTaBIEHHE  yCIOBUH, HEOOGXONAMBIX I OCYILIECTBIIEHUSI  CBOEH
IPOGeCCHOHATBHOI TesTensHocTr B MHCTHTYTE;

9) ydactue B OOGCY>KZEHWM M peLICHAH BOIIPOCOB, OTHOCSAIIMXCS K JE€ATEIHHOCTH
WncturyTa;

10) ywactue B ympaBmeHum NuCTHTYTOM B IpemycMOTpEHHEIX TPYHOBBIM
3aKOHOLATENbCTBOM Poccuiickoit Denepanun, TOKaTEHEIME HOPMATHBHBIMU aKTAMMA HucturyTa
bopmax;

11) sammry cBOMX TpPYHOBEIX NpaB, CBOGON ¥ 3aKOHHEIX WHTEPECOB BCEMH, HE
3aIPEICHHEIMH 3aKOHOM CIIOCOOaMH;

12) obxanosanme NIPUKA30B M PACHOPSUKEHMH WuctuTyTa B HOpSZKE, YCTAHOBIEHHOM
3aKOHOAAaTeNnsCTBOM Poccuiickoit @enepanumu;

13) opranusammio wim BeTyIuieRre B IPodecCHOHaTbHbIE 0BIIECTBEHHELE O0bEINHEHHS;



14) Bo3MmemieHme Bpena, NPUYMHEHHOIO €My B CBS3H C MCIOMHEHHEM TPYZIOBBIX
005(3aHHOCTEH, M KOMIEHCALMIO MODAIBHOrO BpeAa B INOPSIKE, YCTAHOBIEHHBIM TpynoBsmm
koziexcoM Poccniickoii Denepanmy 1 HHBIMA GenepanbHBIMI 3aKOHAMY,

15) obs13aTenbHOE CONMATBHOE CTPAXOBAHKE B CIIYUAsX, IPEAYCMOTPEHHBIX (enepanbHbIMI
3aKOHAMU;

16) monp30BaHHME B MOpSAKE, YCTAHOBICHHOM B Wucturyre, OMOIMOTEYHBIMH U
HHQOPMALMOHHBIME (QOHIAMH, 06OPYIOBAHUEM, OPITEXHUKOM, HUH(OPMAIMOHHBIMU PECYPCAMH,
IIPCAOCTAaBNAEMBIMU PaOOTHUKAM, B TOM UHCIIE pecypcamu ceTu MHTepHeT, SJIEKTPOHHOM MTOYTOMH,
TeneGOHHON ¥ MOOMIIBHOM CBSA3BIO;

17) unele npaBa, yCTaHOBIEHHBIE 3aKOHOIATENECTBOM POCCHiICKOl Denepanny, yCTaBOM 1
TIOKaIIbHBIMM aKTaMK IHCTHTYTa, TPYIOBBIM JOTOBOPOM.

2.2.2. PaboTHukHu MHCTUTYTA 00SI3aHbI:

1) cobmronats 3akoHOmATENHCTBO PoCCHiicKoi @enepanyu, ycraB MHCTHTYTa, HACTOSIINE
IIpaBnna u UHEIE TOKAIbHEIE aKThl FIHCTHTYTA;

2) yBaXXaTh IMYHOE JOCTOMHCTBO PaGOTHHKOB WnctutyTa;

3) He mOMyCKaTh BEICKA3BIBAHMI, BEIYIIHX K Pa3XUraHWIO HAMOHAIBHOH M COLMAIBLHOM
PO3HH, OCKOPOJIEHMIO PETUTHO3HBIX TyBCTB;

4) HE BECTH IIOJUTHYECKOM JEATEIBHOCTH B CTEHAX WucTHutyTa,

5) oGPOCOBECTHO HCHONHATH CBOM TPYHOBHIE O0s3aHHOCTH, BO3IOKEHHBIE HA HETO
TPYZIOBBIM TIOTOBOPOM, COOJIOAATh TPYAOBYIO AMCUMIUIAHY, TPEOOBAHHUS IIO OXpaHe Tpylma u
TEXHHUKE OE30I1aCHOCTH, IPOM3BOACTBEHHOMN CAHNUTAPHI, THIHEHE TpyZa, IOXXapHOH 0€30IacCHOCTH,
HpEIyCMOTPEHHBIC 3aKOHOATENBCTBOM Poccuiickoit Deneparuu, COOTBETCTRYIOIUME IIpaBUIIAMHA
Y HHCTPYKIMSIMH, YTBEPKIEHHBIME HCTUTYTOM;

6) HCTIONHATH IPUKA3HL X PACTIOPSIKEHHS OPraHOB ynpasinenusa MHCTHTYTA;

7) copmepxath cBOE pabodee MECTO M 0GOPYIOBAHHUE B IOPSAIKE, YUCTOTE U HCIPABHOM
COCTOSHHH, COONIONATh YCTaHOBICHHBIA IOPSAOK XpaHEHWs MaTCPHANBHBIX LEHHOCTEH W
JIOKYMEHTOB;

8) 6epexKHO OTHOCHTBCS K MMyIIeCTBY VIHCTHTYTa (B TOM 4HCIIE K HMYLIECTBY TPETHUX JIHLI,
HaxondmeMycs y paboTomarens, ecim paboTOOATENs HECET OTBETCTBEHHOCTH 34 COXPaHHOCTh
9TOTO MMYIIECTBA) ¥ APYTHX PabOTHHKOB, BO3MEMATh yieps, IpUIMHEHHEIH HHCTHTYTY, B
pasMepe U MOPAZKE, yCTAHOBIEHHOM 3aKOHOATENECTBOM Poccuiickoi ®eneparmu;

9)  yBEIOMIITH  COOTBETCTBYIOIICE CTpYKTYypHO€  mozpasfeneHne HHCTUTYTa,
YHOIHOMOYEHHOE Ha 0(QOpMICHNE PaOOTHHKOB O IepeMeHe (haMIIHH, HMEHH, OTYECTBA, ampeca

perucTpanuu, aapeca (l)aKTI/I‘-ICCKOTO MECTa XHUTEIBCTBA, IIOYTOBOI'O agpeca, 3aMEHE ITacriopra,



VSMCHEHMM HHBIX IEPCOHANBHBIX JaHHBIX pPabOTHWKA B THCBMEHHONW (opMe He mo3dHee
TPEXIHEBHOTO CPOKa CO IHS TaKUX M3MEHEHMIL;

10) He pasrmamaTe OXpaHAEMYIO 3aKOHOM TaHHY (rocymapcTBeHHy0, KOMMEPUECKYIO,
CIy’XeOHYIO W HHYIO0), CTAaBIIYIO M3BECTHOH PAGOTHIKY B CBA3M C HCIIONHEHHEM UM TPYHOBBIX
OOs3aHHOCTEH, B TOM 4HCIE HE DA3TNAINAT IEPCOHATBHEIE IAHHELE Ipyrux paOOTHHKOB,
00eCIIeunBaTh 3alIUTy IONYYEHHBIX B CBS3H C WCIIONHEHMEM CBOWX TPYAOBBIX O00S3aHHOCTEH
IIEPCOHATILHBIX JaHHBIX PAOOTHUKOB OT HENPABOMEPHOTO UX HCIIOIb30BAHMIS HITH YTpaTH;

11) mpu nmpoxoxe B 3nanus MHCTHTYTA U (nmi) HAXOXKIEHWU B IIOMEIICHUSX HucTturyTta
MMETh IIPU CeOe JOKYMEHT, yIOCTOBEPSIOMMI €ro JHYHOCTH (ymocrosepenne WHCTHTYTa)
SNIEKTPOHHBIH NPOIYCK (P YCIOBHH BBLIAYH); GEPEXHO 1 aKKypaTHO XDaHMTh IOKYMEHT,
YAOCTOBEPAIOMMA €ro JMYHOCTh (YIOCTOBEpEHNUE HMHCTNTYTa) M 3NMEKTPOHHEIA TPOIYCK (mpm
YCIIOBUH BBIIaYH);

12) BBIMOMHATH WHBIE O6GS3aHHOCTH, YCTaHOBIICHHBIE 3aKOHOIATENBCTBOM PoccHiickoit
Denepalyy, TOKAIbHBIMA HOPMATHBHEIMHA aKTaMI HMHcTuTyTA, TPYIOBBIM HOTOBOPOM.

2.2.3. TlepeyeHsr TpymOBBIX OGS3aHHOCTEH, KOTODBIE BBINTONHAET KaXIbId pabOTHHK IIO
CBOCH IOIDKHOCTH, CHELHATBHOCTH, IPOhECCHH, ONPEIETAETCS NODKHOCTHBIMU HHCTPYKIUSIMH,
COCTaBIICHHBIMH C Y4ETOM MONOXeHHH Emunoro raputno-ksamidukannorEOro CIIpaBOYHHKA
pabor um mpodeccuit paboumx, Emmmoro KBaIM()MKALMOHHOTO CIPABOYHUKA JOJKHOCTEH
PYKOBOIHUTENIEH, CIICLUATMCTOB U CIyKAlWX, U (WIH) TPYLOBEIM ZIOTOBOPOM.

2.2.4. B cnydae npekpameH s qeicTBIS TPYZIOBOTO JOTOBOPA pabOTHHK 00A3aH BO3BPATHTD
YIIOTHOMOYCHHBIM NHIaM HIHCTUTy Ta MaTeprasl, 060pynoBaHmye, 3IEKTPOHHBIN IIPOITYCK, II€YaTh,
MHOC MMYIIECTBO M NOKYMEHTAIWIO, HAXOAMBIIMECS B €I0 PACTIOPSKEHUH B IIEpHOI paboTH M
npuHanexamee VHCTHTYTY.

2.3. IlpaBa u 0GsI3aHHOCTH paGoToxATEIST

2.3.1. PaboTomare.lb MMeeT IPaBo:

1) 3axmouars, H3MEHATH U PACTPOraTh TPYAOBBIE IOTOBOPEI C pa0OTHUKAMM B MOPSAIKE U
Ha YCIOBHSX, KOTODPBHIC YCTaHOBIEHBI TPYIOBLEIM KOIEKCOM POCCHIICKOLM Denepanuu, UHBIMU
(benepanbHbIMK 3aK0HAMY;

2) TloompsaTs paGOTHUKOB 32 JOGPOCOBECTHEIIX 3¢ QeKTUBHBIA TPy X;

3) TpeboBaTh OT paGOTHHKOB HCIIONHEHUS M TPYIOBBIX OOSA3aHHOCTEH M GEPEKHOTO
OTHOIICHHS K MMYIIECTBY MHCTHTYTA (B TOM YMCIIE K MMYIIECTBY TPETHHX man, ecnu MHCTHTYT
HCCCT OTBETCTBCHHOCTE 33 COXPAHHOCTh 9TON0 UMYIIECTBA) U APYTUX PAGOTHHKOB, COOIIEOIEHIS
Hacroaumux IIpasum;

4) TIlpuBnekars paGOTHHKOB K JUCLHUINTMHADHOM M MaTepUAIbHOM OTBETCTBEHHOCTH B

TIOPAZKE, YCTaHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit @eneparmi;



5) IlpuHMMAaTh B YCTAHOBIEHHOM IOPAIKE JIOKATHHEIE HOPMATHBHEIE AKTHL

2.3.2. Pa6otonarenn o6sa3an:

1) cobmoznars TpymoBOe 3aKOHOZATENECTBO M WMHEIE HOPMATHBHBIE IIPaBOBEIC AaKTEI,
COZCPXKAIME HOPMBI TPYNOBOTO IpaBa, JIOKAIbHBIE aKTHl MHCTHTYTa, YCIOBHSA TPYLOBBIX
JOTOBOPOB, 3aKIIOYEHHBIX C paboTHHKamMu MHCTHTYTa;

2) mpenocTaBnATE PAGOTHIKAM PaGoTy, 0GYCIOBIEHHYIO TPy LOBEIMMU JIOTOBOpPaMHU;

3) obecneunBarh 6e30IaCHOCTS U yCIOBHSA TPYIA, COOTBETCTBYIOIIUE TOCYNAPCTBEHHBIM
HOPMAaTUBHEIM TPEOOBAHHAM OXPAHBI TPYAA;

4) obecmeunBaTh  pPaGOTHHKOB  OPITEXHHUKOIL, MHBEHTapeM,  00opymoBaHMeM,
MHCTPYMCHTAMH, TEXHHYECKOH MOKYMEHTAlMEH M HHBIMH CpENCTBAMM, HEOOXOIMMBIMHE IS
HCTIONIHEHWsI MIMHU TPYIOBBIX 00S3aHHOCTEI];

5) TOCTOSHHO COBEPIIEHCTBOBATH OPraHU3ALMIO OIUIATHI M CTUMYJIMPOBaHUS TPY/a,
obecreurnBaTh MaTepHANbHYI0 3aHHTEPECOBAHHOCTD pabOTHMKOB B pe3yibTaTaX HX JIHYHOIO
BKIIana B OOIIME UTOTH PaGOTHL, OGECIICYNTS MPABHIBLHOE IPHMEHEHHE IEUCTBYIOUTUX YCIOBHM
OILJIaTEHI;

6) BBILIAYMBATH B IONHOM PasMepe TPHYHTAIOLIYIOCS paboTHUKAM 3apabOTHYIO ILIATy
TBKIBI B MECALL B CICIYIOLIME THU:

3apaboTHas IUIaTa 3a OTPabOTAHHEIHA MECSI — 5 Yrcia CIIEIYIOLIETO MECSIA;

aBaHCOBBIE BRIIIATHI — 20 9HCIIa TEKYIIETO MECAIA;

7) obecreuynBaTh yCIOBHSA A COOIIOIEHMS TPYAOBO¥M NWCLUILIMHEIL, €€ yKPEIIeHMUS,
YCTPaHEHMS IIOTepH pabOYero BPEMEHH, PAIMOHAIBHOTO WCIIONb30BAHIS TPYJIOBEIX PECYPCOB,
(opMHEpPOBaHHSA CTaOMILHOTO TPY/I0BOTO KOTIICKTHBA,

8) CBOEBPEMEHHO pAaCCMATPUBATH IIPEIIIOKEHHS pabOTHMKOB, HAMpABIEHHBIE Ha
yay4ienne paborst ucTuTyTa;

9) cosnark YCTOBMA IS IOBBIUIEHHS KAaYeCTBA IIOATOTOBKH CIICIMAINCIOB C y4eToM
TPeOOBAHMH COBPEMEHHOrO IPOM3BOACTBA, HAYKH ¥ TEXHUKH, OPraHU30BBIBATh HM3YYEHHE WU
BHEIPEHHE NEPENOBEIX METOOB O0YUEHI;

10) cobmomats mpaBmia OXpaHEl Tpyma, YIydIIaTh yClIOBUA Tpyna, o0OecleYuBaTh
HAZIeKAIEE TEXHUYECKOe 000OpyNOBaHHE BCEX pabOYMX MECT W CO3MaBATh HA HUX yCIIOBUS
PabOTkI, COOTBETCTBYIOIIIE NPABAIAM TI0 OXpaHEe Tpy/a (TpaBunaM 10 TeXHWKe GEe30IIACHOCTH,
CaHMUTapHLIM HOpMaM M IIPaBHIIAM U JIp.);

11) MOCTOSHHO KOHTPONMPOBaTh 3HAHHE W COOJIONEHHE paboTHHKaMK TpeGoBaHMi
MHCTPYKIHUH II0 OXpaHe Tpy/a, IPOU3BOACTBEHHON CAHNTAPHHY U TUIHEHE TyZa, IPOTHBOIIOXKAPHOM

6e30macHoCTH;



12) obecreunBaTh cuCTEMATHYECKOE IIOBEILICHAE KBaMHUKAIUK pPaOOTHUKOB ¥ YPOBHSA HX
3HAHUU;

13) obecneynBaTh 3aIMUTY IEPCOHANBHEIX JAHHBIX paboTHHKOB;

14) BEIIONMHATH WHEBIE 065{33HHOCTK, YCTaHOBJICHHEIE 3aKOHOIATEILCTBOM POCCHHCKOM
QDenepaluy, yYCTABOM W IOKATBHBIMH aKTaMu WHCTHTYTa, TPYHAOBBIMH JOTOBOPaMH C
paboTHHKAMH.

2.4. PaGoyee BpeMsi 1 BpeMsl OTIbIXa

2.4.1. O6muit pexxum pabotsr MucturyTta — ¢ 9 wac. 00 Mum. 10 21 gac. 00 MuH.

2.4.2. Jlna paboTHEKOB VIHCTHTYTa yCTaHABIMBAETCS MATHIHEBHAS 40-92C0BAS paboyas
HEJCJIS C IBYMs BBIXOIHBIMU IHSIMH (Cy660Ta, BOCKpeceHbe).

Bpewms Hagana i okorgaHus pabotsi — 1) ¢ 9 wac. 00 muH. 10 18 wac. 00 Mum. 2) ¢ 10 yac.
00 mun. 10 19 wac. 00 mun. 3) ¢ 11 gac. 00 mun. 10 20 vac. 00 MUK IlepepriB Ha 06ex — ¢ 13 gac.
00 muH. 1o 13 yac. 45 mMuH.

Hcxons u3 ocobenHocTeil 3amau ¥ (GyHKIWHA, OTAETBHBIM NOApa3AEIeHusIM, TPYIIaM
PabOTHHKOB 1O JOIDKHOCTSM (IIPODECCHsIM, CHENMATBPHOCTSAM) ¥ (M) OTAENBHBIM pabOTHHKAM
IpUKa30M DYKOBOIMTENA IHCTMTYTa, MM WMHOTO YIOTHOMOYEHHOrO WM JHIA, MOXET
YCTaHaBIMBATBCS HHOE BPEMA Havala i OKOHYaHHs pabOThL U HEpepEIBa Ha 00e.

2.4.3. Hcxoms w3 ocobeHHOCTEH 3amauy u GyHKIHMHE, OTHENBHBIM IIOApPA3HEIICHUSM,
TPyNnaM pabOTHHKOB IO IOJDKHOCTAM (HpodecchsM, CIIEIMAIBHOCTAM) ¥ (WJIH) OTAEIBHBIM
PabOTHHKAM MOXKET yCTaHABINBATHCS:

a) MHBIE PEXUMEL paGOYEro BpeMEeHH.

2.4.4. OrtnensHbeIM pabOTHHKAM IO pemrennio pykoBomurens MHCTHTYTa, MOXKET
YCTaHaBINBATECSA HEHOPMUPOBAHHBIM PabOYMil TEHb — 0COOBIA pEXUM paboThl, B COOTBETCTBHH C
KOTOPBIM PabOTHHKH MOTYT II0 PAaCIOPSKEHHIO PYKOBOICTBA IPH HEOOXOIUMOCTH SIHU30ANIECKA
TIPUBJICKATECA K BBITOIHEHHIO CBOMX TPYLOBBIX (QDYHKIMH 3a IIPENENaMy YCTAHOBICHHON TS HUX
IIPOJOKUTENIBHOCTH Paboyero BpeMeHH.

24.5. Tlo cormameHmio Mexmay paGOTHHKOM H WucturyToM, a Takke B CHydasx,
NIPEAYCMOTPCHHBIX  3aKOHOHATENbCTBOM Poccmiickoit  denepauun, Moryt YCTaHAaBIUBATHC
HETIONHBIH pabo4nii neHb (CMEeHa) MM HeMoJiHas pabouas Henend, paboTa B pexuMe THOKOTo
pabouero BpeMeHH.

2.4.6. PabOTHHK MOXET OBITH IIPHBIICUCH B YCTaHOBIIEHHOM 3aKOHONATENIbCTBE MOPSIIKE K
CBEPXyPOYHOH paboTe, K paboTe B BEIXOJHEIE M Hepabodre MPa3IHMIHbIE TH.

2.4.7. Pabotauxam MHCTHTyTa NpeNOCTABIAETCS EKETONHEN OCHOBHOM OILIa4YHBaEMBIi

OTIYCK IIPOJOKUTEIIBHOCTRIO 28 KaICHIapHEIX JHEHL.



E>xeronHelifi OCHOBHOM OIIAYMBacMEI OTIIYCK TPOJOJDKHUTENBHOCTRIO GOonee 28
KaNeHIAPHEIX THEH (YIJIMHEHHBIH OCHOBHOM OTITYCK) HPEIOCTaBISIETCS OTHETBHBIM KaTeropusmM
paGoTaukoB MHCTHTYTA B COOTBETCTBUM ¢ TPy HOBEIM KOIEKCOM POCCHICKOI Denepalviv 1 HHEIMH
benepansHEIME 3aKOHAMH.

2.4.8. PabOTHHKaM MOTYT TpPENOCTABIITECS WHBIE JOIOJHUTEIEHELE OTIIyCKa B
COOTBETCTBUH C ACHUCTBYIOIIMM 3aKOHOIATENHCTBOM H/HIM TOKATHHBEIMU HOPMaTHBHBIMH aKTaMH
WHcTuTyTa.

2.4.9. OmnayuBaeMsIif OTIyCK IPEIOCTaBISETCS PabOTHUKY €XKETrOJHO B COOTBETCTBHH C
OYCPEAHOCTRIO MPEAOCTABIICHNS OTUTAYMBACMBIX OTILYCKOB, YCTAHOBIEHHOMH B MHCTHTYTE.

I'paguk  oTmyckoB  yTBepxkmaeTcs — pyKOBOmHTENEM Wuctutyra, wmm  uHBIM
YIOJHOMOYEHHEIM MM NOJDKHOCTHBIM JIMIIOM HE IIO3LHEE, YeM 3a JBE HENENH 10 HaCTYIUICHHUS
KaJICHIapHOTO Toja.

2.5. Iloompenus 3a Tpyx,

2.5.1. B memsx moompeHus paGOTHHKOB WHctuTyTa 3a MOGPOCOBECTHOE WCIIONHEHHUE
TPYHOBBIX O0A3aHHOCTEH, YCTIEXM M JOCTIKEHHSA B TPYIE YCTaHaBIMBAIOTCS CIEAYIOUIHAE BUIBI
IIOOIIPEHUH

A) 6naromapHOCTS;

B) npemus (moompurenshas BpmmaTa);

B) neHHbIH (MMEHHOM) MOAAPOK;

I") MHBIE BUBI OOIIPEHHIT B COOTBETCTBHHY C TOKATHHBIMY AKTAMIL Hncrutyra.

2.5.2. Tlopanok ® yclOBHS TOOIIPEHUH 3a TPYH ONPENENAIOTCS JIOKAIBHBIMH

HOPMaTHBHBIMH aKTaMu MHCTHUTYTA.

2.6. OTBETCTBEHHOCTH PabOTHUKA

2.6.1. 3acoBepimeHne JUCIMIUTHHAPHOTO MPOCTYTIKA — HEUCIIOJHEHHE WITH HEHAIIeKAITIee
HCTIONHEHHE 110 BUHE PAaOOTHHMKA BO3TOKEHHBIX HA HETO TPYLOBBIX obs3aHHOCTEH, pPabOTHHK
MHcTuTyTa HECEeT OTBETCTBEHHOCTS, IPEIYCMOTPEHHYIO 3aKOHONATEILCTBOM POCCHICKOiL
Denepartm.

2.6.2. 3a CcoBepmIEHME NUCHUTUIHHAPHOIO IPOCTYNIKA IIPUMEHSIOTCS  CIeXyOLIHe
TUCIUIIIMHAPHBIC B3LICKAHNS:

A) 3aMevanue;

b) BeIrorop;

B) yBOJNIBHEHNE 0 COOTBETCTBYIOIIMM OCHOBAHIISIM.

2.6.3. 3a KaXIBI JUCHHILTHHAPHBINA NPOCTYIIOK MOXET OBITh IIPUMEHEHO TONHKO OIHO

AUCIATUIMHAPHOE B3BICKAHUE.



2.6.4. Jlo TpEMeHEHWs IUCUMIUIMHAPHOTO B3BICKAHUS OT HapyLIUTEIA TPYAOBOI
JUCIUIUIAHEI JOJDKHEI OBITH 3aTpe0OBaHbl OOBSICHEHNS B IIHCHMEHHON dopme. Otkaz paGoTHHKA
JaTh OOBSCHEHWE HE MOXKET CIYKHTh IIPEISSTCTBHEM IS IPAMEHCHUA AMCHUILTHHAPHOIO
B3pICKaHMA. Ecny 1o merevenmm IByx pabodmx mHEH yKa3aHHOE O6BACHEHHE pabOTHHKOM He
NPENOCTaBICHO, TO COCTABIIETCS COOTBETCTBYIOMIMI aKT.

2.6.5. JIMCUMIITHHAPHOE B3LICKAHHE HAJIATAETCS npukasoM MHcTuTyTa, mOmmMCaHHBIM
pykoBonuTeneM MIHCTHTYTa, MIM WHEIM YIOIHOMOYEHHBIM MM NOIKHOCTHBIM JIHIIOM. IIpuxas
00BsiBIIETCA PaOOTHHEKY IOA mommuchk. Ilpu oTkase paboTHUKA O3HAKOMWTECS C YKa3aHHBIM
IIPHKA30M COCTABIIAETCSA COOTBETCTBYIONIMH aKT.

2.6.6. Ecriu B TeueHue rona co IHS IPHMEHEHHS JMCIUIUTMHAPHOTO B3BICKAHMS PAOOTHHK
He OyNET IOIBEPTHYT HOBOMY AUCUIUIIMHADHOMY B3BICKAHUIO, TO OH CUHUTAETCS HE HUMEIOLIHAM
JMUCLHUIIIMHAPHOTO B3LICKAHUA.

2.6.7. JlucuunMHapHOE B3BICKAHHE MOXKET GBITH CHATO 10 MCTEYEHHS roJa co IHS ero
TIPUMCHCHHA 10 MHMLMATHBE PYKOBOIWTENS VIHCTHTYTa, WIM WHOTO YIONHOMOYEHHOTO MM
JOJDKHOCTHOTO JIMIIA, 110 IPOckOe paboTHHKA.

2.6.8. B TeueHume cpoka meHCTBUS AUCHUIUTMHAPHOTO B3BICKAHMA K DabOTHHKY He
TIPIMCHSIOTCA MEpBI NOOIIPEHHA, yKa3aHHbIE B HACTOAWMX IIpaBmiuax, He YCTaHABIUBAIOTCS
TIOOIIPUTENLHEIC ¥ CTUMYIMPYIOIINE BBIIUIATEL, B CIy9ae MPAMOTO YKA3aHUS B TOKAIBHOM aKTE
HMHcTHTyTa, OMpenensromeM IopsSIoK K YCIOBHs YKa3aHHBIX IIOOIIPEHHUI M BBIILIAT.

2.7. OTBETCTBEHHOCTH paboTOmATENS

2.7.1. 3a HEHCIIONIHEHNUE WM HEHAUICHKAIIEE BBITOIHEHIE CBOMX obs3anHOCTEH MHCTUTYT
HECET OTBETCTBCHHOCTD B COOTBETCTBUH C TPYyMOBEIM KomekcoM Poccuiickoit denepanyu U HHEIMI

denepanbHEIMU 3aKOHAMH.

3. IlopsmoK B 3JaHUSX yUPeKIeHUs

3.1. Yupexxnenne 00s3aHO 0o6ecreunBaTsh OXpaHy 3faHWi HHCTuTyTa, momnepikaHme
3/1aHUI B TEXHWYECKH MCIPABHOM COCTOSHHM, II03BOIAIONIEM HOPMaJIbHOE (DyHKIMOHMPOBAHHUE
BCeX moznpasiencHuH MHCTHTYTa, COXPAaHHOCTH OGOpYHOBaHWS U IPYroro HMYIIECTBa,
HCIOIB3YEMOTO B XO3AHCTBEHHO! NeaTenbHOCTH MHCTHTYTA.

3.2. OTBeTCTBEHHOCT 3a aHTUTCPPOPUCTUYCCKYIO 3aIUIICHHOCTh 3MaHUH MHCTHTYTa,
TIPOTHBOTIONAPHOE ¥ CAHWTAPHOE COCTOSHME, COXPAHHOCTH WMYIINECTBA HECYT OTBETCTBEHHDIC
nuia MHCTHTYTa, Ha3HAYEHHbIE PYKOBOLUTENEM HncrutyTa.

3.3. OTBETCTBEHHOCT: 3a 01aroycTpoiicTBO B IIOMENIEHHAX Wuctutyta Hecer

OTBETCTBCHHOE U0 MHCTHTYTa, HasHAYeHHOe pyKoBOauTENeM MHCTHTYTA.



3.4. Haxomsace B 3manHmsix MHCTHTYTa, paGOTHHKH OGA3aHEI COOmIOaTh OOIIENPUHATEIE
HOPMBI IIOBEJEHHS B OOIIECTBEHHBIX MECTAX.

3.5. PaboTHMKaM 3ampemaercs:

1) HCHONB30BaTh BEIIEIEHHOE IUIS BBITIONHEHMS TPYIOBBIX (QYHKIHH 060pyHOBaHHE B
JMYHBIX IETIAX;

2) OCTaBIATH OXEXKLY W JIMHYHBIE BEIH BHE MECT, IPeNHA3HAYEHHBIX I UX XPaHEHHS;

3) KypuUTh B HE OTBEIEHHBIX [T STHX LIENEH MeCTax;

4) TpOXOMMTH B 3JaHWE WM HAXONWUTHCA B 3MAHMM B COCTOSHIM aJIKOTOJIBHOTO,
HapKOTHYECKOTO MJIM TOKCHYIECKOTO OIbIHEHN,

5) BBIHOCHT H3 3IaHWH HMYIIECTBO, OPEAMETBl MIIM MAaTepHalbl, IPHHAIJICKAIIHE
HucTutyTy;

6) BBIBENMBAaTH OGBABIEHHSA BHE OTBEACHHBIX I STOTO MECT 6e3 COOTBETCTBYIOIIIETO

Pa3peIICHUS anMUHKUCTpauy VHCTHTYTA.



